
 

How To Guide 

 

To assign an assessment: 

Step 1: Login using email.  

Password is: mokler  

 

Step 2: Go to “My Assignments” to view 

assignments created for you. 

 

Step 3: Click on the assignment you will 

work on. 

 

 

Step 4: Activate the assignment 

 

Step 5:  Click “Assign” 

 

Step 6:  Click on students you want to 

assign. If you want to assign all students, 

click on box next to name. Then click “Send 

to Selected Students. 

 

 

 

 

 

 

 

 

 



 

To look for questions: 

Step 1: Go to “Questions” tab and select 

“Questions Library”  

 

 

Step 2: Type in any keywords, select grade 

level, and select subject.  

 

 

Step 3: You can view the assignment and it 

will appear on a separate window.  

 

 

 

 

Step 4: To assign this test, check the box on 

the top left corner and then hit assign at the 

top. 

 

Step 5: Give your assignment a name, click 

save and leave it as a draft until you are 

ready to assign.  
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To view student responses: 

Step 1: Go to “Classes” tab at top and click 

on “My Students. 

 

 

Step 2: Scroll to student you would like to 

view and click on “Report”  

 

Step 3: Click “Open” on the assignment you 

want to view. 

 


